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1. O0mue mMoJI0KeHUA

1.1. Kogekc 3THKHM U Cily>K€OHOr0 MOBEACHHSI PAOOTHUKOB MYHULMIIAIBHOTO
OIO/IPKETHOTO JIOIIKOJIBLHOTO 0Opa3oBaTenbHOro yupexaeHus llepBomaiickuii ni/c
Ne3 «¥YTpo», (mamee — Komekc) mpeacraBisier coOol CBOJA OOIMMX MPUHIIMIIOB
npo(ecCHOHANBPHOM HSTUKHM W OCHOBHBIX TMpPaBWJI CIYy>KEOHOTO TIOBEIEHUS,
KOTOPBIMU JOJDKHBI PYKOBOJCTBOBAThCSI BCE pPAOOTHUKM  MYHHUIMIAIBHOTO
OIO/IPKETHOTO JIOIIKOJIBHOTO 00pa3oBaTenabHOro yupexkaeHus llepBomalickuii ni/c
Ne3 «VYTpo» (manee - paOOTHUKHM YupekIeHHs, YUpEKICHUE) HE3aBUCUMO OT
3aMEIIAaeMbIX UMM JTOJKHOCTEH.

1.2. Kogaekc paspaboran B cooTBeTcTBUM ¢ Kouctutynuen Poccuiickoi
Oenepannun, TpyaoBeiM kojuekcoM Poccuiickont @Penepanuu, DenepaabHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O nmpoTUBOAEHCTBUU KOPPYILIMU» U UHBIMH
HOPMAaTUBHBIMHM MPABOBbIMU akTamu Poccuiickoit denepanuu, a TakxkKe OCHOBAH
Ha OOIIETPU3HAHHBIX HPABCTBEHHBIX NPHUHIIMIAX W HOPMaX POCCHICKOTO
oO0IIIeCTBa U TOCYAapCTBa.

1.3. HGJ'IBIO KOIICKC& ABIACTCSA YCTAHOBJICHHC J3THYCCKUX HOPM H IIpaBUI
CHY)KC6HOF O IIOBCIACHMAA pa6OTHI/IKOB yLIpe}KIIGHI/IH JJIA ,Z[OCTOﬁHOFO BBIITOJIHCHU L
UMM CBOCH HpO(I)GCCHOHaHLHOﬁ JACATCIIBHOCTH, a TAKIKC COHGﬁCTBHC YKPCILUICHHIO
ABTOPUTCTA pa6OTHI/IKOB yt—IpC)K,Z[CHI/IH u oOecrcueHue CANHLBIX HOPM HX
ITIOBCICHHMA.

1.4. Kogekc npusBaH NOBBICUTH dPGEKTUBHOCTH BBHITIOJHEHUSI PAOOTHUKAMU
Yupexaenus CBOMX TPYAOBBIX OOsi3aHHOCTEH. 3HAHUE W COONIOZCHUE HWMU
nosioxkeHuit Kojekca sBIsieTCS OIHUM W3 KPUTEPUEB OIEHKM KauyecTBa HX
poecCUOHANEHOM NESITEIbHOCTH U TPYAOBOU JUCITUTUTHHBI.

1.5. Kaxxapiii pabOTHUK YUpeKICHUS TOJDKEH 03HAKOMHUTHCS C TIOJIOKEHHUSIMU
Konekca, u nmpuHUMaTh Bce HEOOXOAUMBIE MEPBI JJis ero coOmoaeHus. Kaxmpii
IrpakJIaHVH BIIpaBE OXHWJATh OT pabOTHHUKA YUPEKJICHHS TIOBEJACHUS B
OTHOILICHUIX C HUM B COOTBETCTBHUHU ¢ NoJIoKeHUussMu Kozgekca.

2. O0mue NPUHIMIIBI M MPABWJIA CJIYKeOHOT0 NMOBEIeHUS

2.1. JlearenbHOCTh YUpEeXKICHHUS, a TAKKE ero pabOTHUKOB OCHOBBIBAETCS Ha
CIICYIOIINX MPUHITUIAX:

" 3aKOHHOCTb;

" mpodeccruoHaIn3M;

"  100pOCOBECTHOCTD;

"  KOH(HUICHIUAIBHOCTD;,

"  CIpaBeUIUBOCTE;

* HHQOPMAIIMOHHAS OTKPBITOCTH;

" OTBETCTBEHHOCTB;

" OO0BEKTUBHOCTb IPU MPUHIATHU PELLICHUN.
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2.2. PabGotHuku  VYupexxIaeHHs, CO3HaBasg OTBETCTBEHHOCTb Iepes
rocyapcTBOM, OOIIECTBOM U TpaxkaHaMu, O0s3aHbl:

a) UCIIOJHATH JOJKHOCTHBIE OOS3aHHOCTH JAOOPOCOBECTHO U HAa BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) coOmomath TpeboBaHUs 3aKoHOMAATeNbcTBA Poccuiickoit denepanun u
JIOKAJbHBIX JOKYMEHTOB Y UpEKICHUS;

B) OCYILIECTBIISITb CBOIO JEATEIBHOCTh B Mpeaerax CBOUX IMOJTHOMOYHUHN
Y ITIOJTHOMOYHN Y UpexKICHNUS,

I) MOpU UCTIOJHEHHH JOJKHOCTHBIX OOS3aHHOCTEU OBITh HE3aBUCUMBIM OT
BIIUSHUAS OTHCIBHBIX Tpa)xaaH, NPOo(EeCCHOHATBHBIX WJIH COIHAIBHBIX TPYIII,
OpraHu3aluu;

1) coOJtoaTh COIMANIBHYIO CIPAaBEIIMBOCTh U PABHOIIPABHO PaCIpeleisaTh
COI[MAJIbHBIE PECYPCHI C LENbI0 PACIIMPEHUST BHIOOpPA M BO3MOXKHOCTEH JIJIsi BCEX
KOHTPareHToB, B TOM 4YHCI]E, IS JIUI, OKAa3aBIIMXCS B TPYAHOW >KU3HEHHOU
CUTYaIINH;

€) MPOSIBJISTH TEPIUMOCTh U YBaXKCHHE K OOBbIYAsAM W TPATUIUSM HAPOJOB
Poccun u npyrux rocyaapctB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOEHHOCTH
Pa3IMYHBIX ATHUYECKUX, COIMAIBHBIX TPyHH UM KOH(eEeccui, CrnocoOCTBOBATH
MEXHAIMOHAIBHOMY U MEXKOH(ECCHOHATBHOMY COTJIACHIO;

) HUCKII0YaTh JEHCTBUSA, CBS3aHHBIE C BIMSHUEM KaKUX-IHOO JUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) W HWHBIX HMHTEPECOB, MPEMATCTBYIOIMINX
J0OPOCOBECTHOMY HCIIOJHEHUIO JOJKHOCTHBIX O0S13aHHOCTEH;

3) COOJI0IaTh HEUTPATLHOCTh, MCKIIIOYAIOIIYI0 BO3MOXHOCThH BJIMSHUSI Ha
npodeCCUOHANIBHYIO  JICSITEILHOCTh PEIICHUNA TMOJUTUYECKUX MapTHM, HHBIX
OOIIECTBEHHBIX 00BEIMHCHUI,

M) Cco0JII0AaTh HOPMBI CIY:K€OHOM M MpodecCHOHATbHOM 3THKH, MpaBHIia
JIEJIOBOT'O TTIOBEJCHMS U OOIIICHHS;

K) MpPOSIBISATH KOPPEKTHOCTh U BHHUMATEIBHOCTh K TpakJIaHaMm W
JOJDKHOCTHBIM JIUIIAM TIPH CITY>KE€OHOM B3aMMOJICUCTBUH C HUMH,

J) HE JOMyCKaTh KOPPYMIIMOHHOTO  TIOBEJACHUS, B TOM  YHCIIE
BO3JICPKUBATHCS OT MOBEJEHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAOIIUMU
KaKk OOClIaHWe WU MPEUIOKEHUE Jayu B3ATKH JIMOO KaK COIJIaCHe MPHUHSTH
B3STKY, WIM KaK MpochOa (HaAMEK) O Jade B3SITKU, a TaKXKe MPUHUMATH MEPHI 110
MPEI0TBPAICHUIO u YpETyJIUPOBaAHUIO KOH(IIMKTA HUHTEPECOB,
MPOTUBOACHCTBOBATH JIFOOBIM MPOSIBJICHUSIM KOPPYIILMH B Y UPEKICHUY;

M) YBEIOMJIATH 3aBEAYIOIIETO, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
paboTy mo mpoduIaKTUKE KOPPYMIMOHHBIX TMPaBOHAPYIICHUN B YUPEKICHUH,
OpraHbl POKYpATYphl U UHBIE (eepaibHble TOCYIaPCTBEHHBIC OpPTaHbl 000 BCEX
ClIydasx oOpalleHus] K HUM KaKuX-JIMOO JUI[ B MEJSIX CKJIOHEHUS K COBEPILICHUIO
KOPPYIIIMOHHBIX TIPABOHAPYIIICHHIA;,

H) HE3aMEJIUTEIIbHO YBEIOMIIATh 3aBEAYIOUIEro, JIOJHXKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 padOTy MO MPO(PHIAKTHKE KOPPYNIIMOHHBIX MPAaBOHAPYIIICHUN B
YupexaeHud O CTaBIIMX WM HM3BECTHBIMHU (PakTax KOH(IJIMKTAa HUHTEPECOB U
KOPPYIIIMOHHBIX TPOSBICHUA B YUPEKICHUU, OOCTOSTEIHCTBAX M JEHCTBUIX
(Oe3nmeiicTBUU) PAOOTHUKOB YUPEXKAECHUS M TPETbUX JHI[, MOCITYXHUBIIMX WU




CIIOCOOHBIX TOCIYXKUTh MPUYNHAMUA BO3HHUKHOBEHUS B YUPEKICHWU KOH(DIMKTA
WHTEPECOB W/WIM KOPPYHIMOHHBIX TMPOSIBICHUN, a TakkKe O MNPUIYNHEHUU
(BO3MO>XHOM MPUYMHEHUH) Bpesia Y UpeKICHUIO;

0) He pa3rjamarh U HE MCMHOJb30BaTh HEHAJJIEKAIIUM 00pa30oM CBEICHUS,
OTHECEHHbIE 3aKOHOAaTeNbcTBOM Poccuiickoit  ®Deaepanuu K  CBEICHUSIM
KOH(HUICHIIMATBHOTO XapaKkTepa, U CIIy>kKeOHYI0 MH(POPMAIIUIO U UHBIE CBEICHUS,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00513aHHOCTEH;

1) HE JOMYyCKaTh OKa3aHMs BO3JEHCTBUSA HA CBOMX KOJUICT B IENISIX IPUHSATHUS
MIPOTUBO3aKOHHOTO ¥ (MJITM) HEOOOCHOBAHHOTO PEIICHMUS;

P) BO3ACPKUBATHCS OT MOBEACHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE
B 100OpPOCOBECTHOM WCIIOJTHCHHHM TPYIOBBIX OOS3aHHOCTEH, a Takke H30erarh
KOH(DJIMKTHBIX CUTYAIIMH, CIIOCOOHBIX HAHECTH yIIEepO pemyTaluy Wi aBTOPUTETY
pabOTHUKOB YUpeXIeHUS W/ WK Y UpEKICHUIO;

C) He JIOITYCKATh MIPOSIBIICHUM dbopmanuzma, BBICOKOMEPHS,
HEYBAXKUTEJIHHOTO OTHOIIICHUS K 3aKOHHBIM MPOChOaM U TpeOOBaHUAM T'paKJaH B
CBSI3M C HCTIOJTHEHUEM TPYAOBBIX 00S3aHHOCTENH;

T) BO3JACP)KUBATHCS OT MYyOJUYHBIX BBICKA3bIBAHUM, CYXKJICHHUI U OIICHOK B
OTHOUIICHUU YUPEXKJACHUS, €CIIM ATO HE BXOJIUT B 00513aHHOCTU paOOTHUKA;

y) coOmoaath KOHGUIAEHIMAIBLHOCTh HMHGPOPMAIIMM O  KOHTpAareHre,
KacarolIecsl YCIOBUM €ro >KU3HEACSTENIbHOCTH, JUYHBIX KauecTB M MpPOOJEM,
NPUHUMATh MEPBI ISl €€ 00ECIICUEeHHUS;

¢) He UCIoNb30BaTh JOJPKHOCTHOE MOJIOKEHUE NI OKa3aHWsl BIMSHUSA Ha
JEATEILHOCTh TOCYIAPCTBEHHBIX OPTaHOB W OPTaHOB MECTHOTO CaMOYITPaBJICHUS,
OpraHW3alni, JOJDKHOCTHBIX JIMI, TOCYJApPCTBEHHBIX W MYHHUIIMITAIIbHBIX
CITy’KallluX MPH PEIICHUH BOIPOCOB JIMYHOTO XapaKTepa,

X) YBaXHUTEIBHO OTHOCHUTBCS K JEATCILHOCTH TPEICTABUTEICH CpPEICTB
MaccoBOM HHGOPMAIIUX 110 HHPOPMHUPOBAHHUIO OOIIIECTBA 0 paboTe YupexaeHus, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B TIOJYYEHHHM JIOCTOBEpHON wuHGOOpMAIMU B
YCTaHOBJICHHOM TOPSIJIKE;

I[) TOCTOSIHHO CTPEMUTHCS K 00ECIIEYSHHUIO KaK MOXKHO OoJiee 3 PeKTHBHOTO
U DKOHOMHOTO PacrlopsDKeHUsT (PMHAHCOBBIMH CPEJCTBAMH, UHBIM HMYIIIECTBOM,
MaTepHaTbHO-TEXHUUYECKUMU U IPYTUMH pecypcaMu Y UpeKICHUS;

4) HE HCIOJb30BaTh MMYIIECTBO YUPEKICHUS B IEJSAX, HE CBSI3aHHBIX C
WCITOJTHCHHEM TPYAOBBIX OOS3aHHOCTCH, a TakKe HE IepeaaBaTh €ro B TaKHX
IEJIIX WHBIM JIUIIaM.

2.3. 3aBenyrolmui W 3aMECTUTEIM 3aBEAYIONIETO JIOHKHBI OBITH TSt
paboTHUKOB  YupexaeHus oOpasuoM mpodeccuoHanuzma, Oe3ynpedyHou
pernyTany, CBOMM JIMYHBIM TIOBEJACHHEM TOJaBaTh IPUMEP YECTHOCTH,
OECPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.4. PyxoBomutens  YUpexAEHUS U PYKOBOAUTEINW  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEKICHUS:

a) TPUHUMAIOT MEPHI IO MPEAOTBPAIICHUIO U YPETyJIUPOBAHUIO KOH(DIUKTA
MHTEPECOB, IO  MOPEAYNPEKIACHUIO  KOPPYILMH, BKJIKOYas  MEPhl IO
MPEIOTBPALIEHUIO KOPPYITIHOHHO-ONIACHOTO TTOBEICHUS;




0) COIEHCTBYIOT YCTAHOBJIEHHUIO U MOJIEPKAHUIO B KOJUIEKTUBE 30POBOTO
MOPaJIbHO-TICUXOJIOTUYECKOTO KIMMATA;

B) IpU OIpenelceHuH oObeMa U  XapakTepa MOopydyaeMoil JIpyrum
paboTHHMKaM  YupexaeHus  pabOTbl  PYKOBOJACTBYIOTCS  INPHUHIMIIAMU
CHpPaBEUIMBOCTH, y4eTa JIMYHBIX U JEJOBbIX KayeCTB, KBANU(UKALKUUA U OINbITA
NOTYMHEHHBIX;

I) HE JONYyCKaloT IO OTHONIEHHWIO K [OJAYMHEHHBIM pabOTHHUKaM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKkke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TPOSBISIOT 3200Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBbI U HYXbI,
COJCHCTBYIOT MPHUHATHUIO 3aKOHHBIX M OOOCHOBAHHBIX PEIICHHM, CIIOCOOCTBYIOT
npo¢eCCHOHATILHOMY U I0JKHOCTHOMY POCTY PaOOTHHUKOB;

€) OpraHu3ylT OKa3aHHE MOAJECPKKH U NOMOIIM MOJIOABIM CIEHUATUCTaM
(c ombITOM padOTHI 10 3 J€T) B NPUOOPETEHUH MPOPECCUOHATBHBIX HABBIKOB.

2.5. 3aBeAyrOmMA W 3aMECTUTEIN 3aBEAYIOMIETO HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU
c 3akoHoAaTenbcTBOM Poccuiickoit denepanuu 3a aecTBus win Oe3aeliCcTBUE
MOAYMHEHHBIX COTPYJHUKOB, HApPYIIAIOMIUX MPUHIMIBI ATUKU W MpaBuia
CIIy>K€OHOTO MOBEACHUS, €CJIM OHU HE MPHUHSUIA MEP, YTOOBI HE JIOMYCTUTh TaKUX
JeUCTBUHN WU Oe3/1eHCTBUS.

3. DTuYecKue HOPMBbI CJIYKeOHOT0 MoBeieHUsI PA0OTHUKOB

3.1. B MOKHOCTHOM TIOBEIEHUU pAaOOTHHUKY YUPEKICHUS HEOOXOIUMO
PYKOBOJICTBOBATbCSI T€M, 4TO B COOTBeTcTBUM ¢ KoHcTtutynmein Poccuiickoii
depnepaluu, 4eI0BEK, €ro mpaBa M CBOOOIBI SIBJISIOTCA BBICHIEH IIEHHOCTBIO, U
KOKIbIA TpaXKJaHWH HMMEET IMPaBO Ha HEMPUKOCHOBEHHOCTh YAaCTHOW >KU3HHU,
JUYHYIO M CEMEWHYI0 TailHy, 3allUTy YeCTH, JIOCTOMHCTBA, CBOEr0 J100pOro
MMECHH.

3.2. B 1OMKHOCTHOM TMOBEICHUN PAaOOTHUK YUPEKIACHHUS BO3ICPKHBACTCS
OT:

* J71000T0 BUJIa BICKA3bIBAHUM U TEUCTBUN JUCKPUMHUHAIIMOHHOTO XapakTepa
M0 Mpu3HaKaM Toja, BO3pacTra, pachl, HANMOHAIBLHOCTH, SA3bIKA,
rpaXXJaHCTBA, COI[MAIBHOI0, UMYIIECTBEHHOTO WJIM CEMEUHOTO TOJI0KECHUS,
MOJIMTUYECKUX WJIU PEITUTHO3ZHBIX MPEAIOUYTECHUM;

" TpyOOCTH, TIPOSIBICHUN TPEHEOPEKUTEIHPHOTO TOHA, 3aHOCUMBOCTH,
MPEIB3AThIX 3aMEUYaHUN, MPEIbSIBICHUS HENPABOMEPHBIX, HE3ACIYyKECHHBIX
OOBHHEHUM;

" yrpo3, OCKOPOWTENIbHBIX  BBIPAXKCHUNW  WIM  PEIUIMK, JCHCTBUH,
MPENSTCTBYIONIMX  HOPMadbHOMY  OOIICHWUIO WM  MPOBOIMPYIOIIUX
MIPOTHUBONPABHOE MOBEJICHUE.

3.3. PaboTHUKH Yupexaenus MPU3BAHBI CIOCOOCTBOBAThH CBOUM
JOJDKHOCTHBIM ~ TIOBEJICHMEM  YCTAHOBJICHHIO B KOJUICKTHBE  JIEJIOBBIX
B3aMMOOTHOIIICHUH U KOHCTPYKTHUBHOT'O COTPYHUYECTBA JPYT C APYTOM.




PaboTHMKHN JIOJIKHBI OBITH BEKJIMBBIMU, 100poKeTaTeTHbHBIMH,
KOPPEKTHBIMKM, BHHMATCIBbHBIMH W TPOSBISTH TEPIUMOCTh B OOIICHUH C
rpakJaHaMU U KOJIJICTaMHu.

3.4. Ilpy BO3HMKHOBEHMHM KOH(IMKTHOW CHTyallud MEXAYy paOOTHHKaMu
VYupexxneHuss IpHOPUTETHBIM HANPABICHUEM PEIICHHs] KOH(PJIMKTA SIBISETCSA y4eT
UHTEPECOB YUPEKICHUS B LIEJIOM.

3.5. Buemnuit  Buag  paOoTHMKA YUpEXIEHUS TMpPH HCIOIHEHUH UM
JOJDKHOCTHBIX 00S13aHHOCTEN B 3aBUCUMOCTH OT YCJIOBUHM TPYJIOBOM AESATEIBHOCTH
JOJDKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOILIECHUIO TPAXAAH K YUpPEKICHUIO,
a TakXke, MpU HEOOXOJUMOCTH, COOTBETCTBOBATh OOIIECHPHUHATOMY JAEIOBOMY
CTUJIO, KOTOPBIM OTIMYAIOT CIAEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPAaTHOCTb.

4. OTBETCTBEHHOCTH 32 HapylIeHue noJo:xxenuii Konexca

4.1. Hapymenue paOOTHUKaMH YUpEXACHUN TOJOKEHUH HACTOSILETO
Konmekca momsie’)XKuT MOpaJbHOMY OCYXKICHHIO Ha CcOOpaHusx (COBEIIaHUSX,
KOH(EpEeHIMsIX), a B clydasX, MNPEeIyCMOTPEHHBIX (eAepalbHBIMU 3aKOHAMH,
HapyuieHue nonokeHuid Kopmekca BieyeT npuUMEHEHUWE K pa0OTHHUKY Mep
OTBETCTBEHHOCTH.

4.2 PaboTHUKM YUpekJeHUs B 3aBUCUMOCTH OT TSKECTU COBEPIIEHHOTO
IIPOCTYIIKA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C  JEHUCTBYIOIIUM
3aKOHOJIAaTeNIbCTBOM Poccuiickon denepamnuu.

4.3. CoOmoneHne paOOTHUKOM VYUPEKICHHS TOJOKCHHH HACTOSIIETO
Komekca  yuuThIBaeTCS MPUM  HAa3HAUCHWHM  TOOMIPEHMH M HAJOXKCHUHU
JCIUTIIMHAPHBIX B3BICKAHUH.

4.4 HapymeHve  MNpaBWil  AHTUKOPPYHIMOHHOTO  TOBEACHUS  BIIEYET
MIPOBEJICHUE CIIY>)KEOHOTO pacCieloBaHusl MO OOCTOATENbCTBAM BO3HUKHOBEHHS
KOPPYHLMOHHO-ONIACHOM CUTYallNH.




